
 

 

 

 

 
 

 
REVIEWING AN ABSTRACT 
 
Once you have logged in, click on the REVIEWER option in order to review an abstract (See 
Figure 1). Choose the option Documents to review to access the list of documents 
 

 
Figure 1. Red arrow indicates where to access the reviewer menu. 

 
  



 

 

 

 

 
 
 
In the Documents to review window, choose the type of document (in this case Abstract), 
and click on search (See Figure 1). To initiate the review, click on the [+] sign to access the 
Document review detail windows (see Figure 2). 
 

 
Figure 2. Document to review window where a list of documents to be reviewed is presented. 

 
From the Document review detail window, the abstract can be downloaded and read. The 
review is performed in the same Document review detail window. As shown in Figure 3 and 
4, choose the relevance of the topic (one of the four option much be chosen!). 
 
Then, in Comments for the Committee, choose between Accepted/Rejected and introduce 
comments for the Organizing Committee and the Author (in respective windows). 
 
To finalize the review, do not forget to press FINISH REVIEW. 
 
Please send an email to the secretariat informing of the conclusion of the review so that the 
author may be rapidly notified. 
 
 
 
 
  



 

 

 

 

 
 
 
 

 
Figure 3. View of the Document review detail window. 

 

 
Figure 4. Another view of the Document review detail window. 

 
 


